ON THE LETTER HEAD OF THE COMPANY/ENTITY

TO 
M/S NIVIS CORPSERVE LLP
03 SHANKAR VIAHR 2ND FLOOR
VIKAS MARG DELHI -110092

DEAR SIR 
KIND ATTN: SH ANIL KHANNA- GENERAL MANAGER
SUB: APPOINTMENT AS REGISTRAR AND SHARE TRANSFER AGENT (RTA)

This has reference to your proposal regarding your appointment as Registrar and Share Transfer Agent of the company, We are happy to share that the Board of Directors has approved your  proposal at their meeting held on …………………………. You are hereby appointed as REGISTRAR AND SHARE TRANSFER AGENT of the company. 
The Management has approved your services charges INR ……………… (INR ……………………).per annum. 

Please send your signed copy of the letter as token of your acceptance.

Yours truly
For ……………………….


(NAME OF THE DIRECTOR)
DIRECTOR 
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